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M4 Systems Batch & Document Management

Introduction

Batch and Document Management provides a powerful "lookup" enhancement to Dynamics
GP. It allows users to organise, select and restrict views very easily and extremely quickly, as
well as offers the capability to sort and reconcile documents on a per supplier, per customer
or per batch basis. This applies to any type of document or batch within GP.
M4 Batch and Document Lookups replace most of the standard enquiry windows
throughout the system with much improved windows — without affecting the underlying
data in any way.

Instead of displaying transactions across multiple lines, transactions are displayed on a
single line, with the added ability to easily sort, select and restrict by any column. Users also
have the ability to define which columns are relevant to them, which order they want to see
them and how wide they want them to be.

Good margins for resellers with no sign-up fee and great support. Request your free trial
today.

Summary of Features

= Written in Dexterity; Suitable for all versions of Great Plains / Dynamics GP
= No risk to existing data, set-up or processing logic as BDL only performs enquiries

= Applies highly refined searching, sorting and selection criteria by any column / batch
type

= Enquiries and Lookups are enhanced in numerous other areas, such as SOP, POP and
GL; Display single line per document

=  Full drill down into specific transactions; Drill back from Pt Esric]

Batches to relevant documents within that batch Fiancial
. . . . | Purchasi
= New posting control option — posting permissions can be 5u|m na
ales
controlled from the BDL set-up screen Inventon

= Batch Document Management attachment facility to
append files or images to sales, purchase and finance documents; Attachments to
related GP Documents are stored inside SQL database
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M4 Systems Batch & Document Management

Key Benefits

= Dramatically increases productivity of GP users, especially those working with high

volumes of payables or receivables transactions

= |mproves control and management, empowers accounts and audit staff

= Improves customer and supplier relationships by enabling queries and
reconciliations to be dealt with rapidly

= Reduces errors

= Giving the ledger clerks power to manage and reconcile payables and receivables

transactions in a fraction of the time

= The small incremental outlay for this module yields a greater overall return on your

software investment

Examples of Lookups benefiting from a BDM enhancement

003

BDL Attachments — (Figure 1)

BDL Attachments for Sales, Purchasing and Financial documents — under Additional Menu >>
BDL attachments documents will be displayed. To attach — click on Add Attach button and

browse for document, select, click on open and the file is attached.

- - N
Ei] Sales Transaction Entry — | =B & |
File Edit Tools View Options Additional | sa Fabrikam, Inc. 4/12/2017
IH save | Actions ~ | hest gv 5
Tvpe/Type ID: Invoice N Date 1041072017 m[>
Document Mo. IMNYS309 BIRIES Batch D CONTRACTS PIREY
Debtor ID AMERICANODDT Dsfaul Site D WAREHDUSE anl
! Debtor Mame American Science Museumn Debtar PO Mumber 938736
E | T —
Add Attachment | | FFely
| Unit Price Extended Price
SOP Number: [INvS3013 $3.600.00 $3.600.00 -
T $0.00 $0.00
D: Type | Invoice
Document =
RemitanceAdvice 00000000000000000060 pdf
20
Subtatal $3.,600.00
Trade Discount $0.00 |
Freight $0.00 |
Mizcellaheous $0.00 |
Tax 2>
Tatal

' —

$252.00
$3.852.00
o e

(Figure 1)
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M4 Systems Batch & Document Management

Multiple options for sorting and filtering — (Figure 2)

Applies to:

Transaction by Vendor (Supplier)

|-\

= Transaction by Customer (Debtor)
= General Ledger Detail Enquiry
= GL History Detail Enquiry
= Sales Order Processing (SOP) Documents
= Purchase Order Processing (POP) Documents
rEa] Payables Transaction Enguiry - Creditor | = | E &
File Edit Tools View Help sa Fabrikam, Inc. 4/12/2017
/ ok Redisplay [ Export &l Colurnng Excel %v 5
Creditor 1D ACETRAVE 001 [ Summay | | Showlast  [C] 30Days [] 60Days | Setup Columns - . 1
Mame A Travel Company Enclude: [ Veided
Origin
Documnents: by Dacument Date - Al @ From: 112/2m7 H Mic
To 41272007 & D ocument Murnber
Include: whork Open [] History Type
- « | 0/0/000 (| 0/0/0000 $0.00 ) Doc. Date 1 R
vy vy AW | A vy vy 2 Due Date |
Origin Document Mumber Type Doc. Date  DueDate Original Armount Voucher.-"F‘ah [7] Disc. Date | I: ¥
OPEN | RCT1163 INV | 4112/2017 | 511272017 $45,000.00 | DOO00O00OY Driginal Amount || -
OPEM RCT1170 INV | 42/207 | BA2207 $2.846.00 UDDDDDUUDEI Waucher/Pavment Humber |
OPEN | RCT1172 INV | 4112/2017 | BA12/2017 $2,846.00 | 000000000 Unappied Amount il
OPEN | RCT1174 INV | 4112/2017 | 5112/2017 $760.50 | 000000000 Cunency ID i
OFEM | 1178 MY | 4272017 | BAZA2007 $15210 DDDDDDDDDE- Ll
OPEN | 1180 NV | 41272007 | 5A202m7 $830.00 | no0oooonog IRE
WORK | 00000000000000000007 | PMT | 412/2017 | 0/0/0000 $51.501.78 UDDDDDUUDE- ||
WORK | 00000000000000000055 | PMT | 4A2/2017 | 0A0/0000 $200.00 DDDDDDDDDDLDDDD494 | 200007 Z05% ’
WORE | EFTO00000000001 T | 41272017 | 040/0000 $2,846.00 | 00000000000000495 $0.00 | Z-Us%
WOREK | EFTO00000000002 PMT | 412/2017 | 0/0/0000 $760.50 | 00000000000000497 $0.00 | Z-U5%
WORK | EFTO00000000003 PRT | 412/2017 | 040/0000 $1.042.10 | 00000000000000500 $0.00 | Z-J5% b
WORK | 00000000000000000054 | PMT | 42/2017 | 0/0/0000 $2.846.00 | 00000000000000453 $0.00 | Z-U5% -
14 4 » #l by Credior 1D - {.:) @
(Figure 2)
¢ Instant “single click” sorting, ascending or descending on any column by clicking on
arrows
¢ Default newest documents first, instant Alpha or Numeric or Date search on any
column
¢ Exclude voided documents option
¢ Include or exclude Work and Open History
¢ Restrict the view to show only documents from the last 30, 60, 90 or 365 days
¢ Export to Excel with all or selected columns
¢+ Show/Hide button to display two lines per document
¢ Enter a value in the blank box above column in order to find the closest match for
that field
¢ For choosing the columns use “setup” on the right side

TR system
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Drill down to single document

— (Figure 3)

For all batches throughout the system we have added an extra Batch Contents button - so
that only documents related to the chosen batch are displayed. All data can be sorted and
selected easily by clicking the arrows at the top of each column (Document Number, Debtor
ID, Total, Date, etc.). Double-clicking the selected line retrieves the original document

Sl
[54] PM Voucher Lookup [=[E] = [) & aysbles Batch Entry [T s |
File Edit Tools Help sa Fabrikam, Inc. 4/12/2017 File Edit Tools Help sa Fabrikam, Inc. 4/12/2017
Save | Cear | ¥ Delete Post
BatchNumber | PAVEBLES BATCH |4 =] | [ |45 \ &
P P o A Batch ID PAYABLES BATCH 3 Origin: Payables Tim Entry -
Voucher Number Vendor ID Total Orig Tatal Date | Camment ‘ Fayables Invoice ‘
| oooooonoooooo0as7 ACETRAVENDDT $50.00 $50.00 | 42152017+
00000000000000458 BERGERONOOOT $75.00 $75.00 | 4/21/2017 \J —
| Ersouisncy: Single Use - Pasting D ate: ara/2mv i
2] Payables Transaction Entry =lE] =] e [ ommomn |
File Edit Tools Options Additional Help sa Fabrikam, Inc. 4/12/2017 | |72 0
= crement 0 Chequebook ID | UPTOWN TRUST (9]
B Save | X paoe 4] £ & P | - & S FEE
Voucher No. 00000000000000458 L[| Intercompary Batch D PATABLES BATCH i) 3
Document Type: | Ivaice -] Doc. Dale | 4/21/2017 EEY
e—— Fi | £ Tramaction ted [ 1 Last Date Posted 0/0/0000
Creditor 1D BEAGEACNOODT F Cunency zUs§ BIREY ‘Eﬂ"”ﬂ' . l"““‘*' 2l
Name Bergeron Communications Sl | Document Number DOCUMENT 2 i
Address 1D PRIMARY Q P.0. Number B s $125.00] "
FemitTo D i Shinping Method MAIL €3 [ &g eatches P r— [ | B [t
Paymert Tems | Met30 Qs T Scheduls 1D =5 —
File Edit Tools Help sa Fabrikam, Inc. 4/12/2017
I [ aw | av 7
Purchases $75.00 1093 Amount I 75,003 Batch Humber Drigin
Trade Discount | 0.0 Cash \ 0003 P BATCH

(Figure 3)
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